HDFS 341


CAREER DEVELOPMENT FIELD EXPERIENCE        

The Team and the Process...

1. Meet with your team and select several potential common time(s) for your site visit during Oct. 9-13.  Discuss how you will meet at the site.  Think of questions you will ask related to item 3 below. 

2. Elect a team “leader” and a team “secretary.”  

· The leader calls the contact person and arranges the team visit for 1 hour during Oct. 9-13 and then contacts the other team members about the appointment.  

· The secretary types a thank you note, brings the note to class on Oct. 16 and all team members sign the note. 

· On the 16th, a team member writes the address on the envelope and turns in the unsealed envelope with the letter to Dr. Crull.

1. Team spends about one hour on site and learns about the following:


a.   Observe the setting (physical and social atmosphere).  Ask for a tour! 

b. Ask the professional about his/her work; what does he/she do 

c. Also ask about other jobs in the office and programs administered if appropriate

d. Ask the professional about skills and education needed to carry out the work 

e. Ask about the pay range and the details of how the pay is determined


e.   Ask about other information that pertains to your specific professional

The Report Memo and the “Informal” Panel Presentation…

4.  Each individual team member prepares his/her own memo …

· The WebCT e-mail should contain the “last name of the contact person” in the subject line.  

· Start the memo with the full name of the professional, his/her position and date and time of the visit.  

· Please use the following headings in the text of the memo:


1.  The Setting


2.  The Work


3.  Skills/Education/Pay

      4. Additional Information

5. Each team member sends the WebCT e-mail memo Dr. Crull by 11 AM on Oct. 16.  No late memos will be accepted.  Also, please do not use an attachment and just type the memo into the body of the e-mail.   If appropriate, additional materials can be shared during the informal panel presentations on Oct. 16.

6.  Be prepared to talk about your visit and interview as an informal panel member on Monday, Oct. 16.
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Career Development Field Experience Contacts and Teams, Fall 2006

1. Jxxxxxxxxxx (239-xxxx) Oct. 11 & 12

Kristy 

City Housing Assistant



Virginia 

xxx xxxxx Ave.




Cara 

Ames, Iowa 50010



Allison 

2. Jxxxxxxxxxxxx (239-xxxx) Oct. 10-13

Clint 

City Planner




Laura 

xxx xxxxxx Ave.




Jennifer 

Ames, Iowa 50010



Matthew 







Luke 

3. Bxxxxxxxx (232-xxxx) Oct. 9-12


Laura 

Certified Residential Appraiser


Alison 

xxxxxx Appraisal xxxxxxxx, Inc.


Maggie 

xxxx xxxxx St.




Kim 

Ames, Iowa 50010

4. Jxxxxxxxxxxxx (956-xxxx)


Julie 

Loan Officer




Katie 

xxxxxxxxxxxxxxxx Bank



Kim 

xxx South xxxxxxxxx



Danielle 





Ames, Iowa 50010

5. Gxxxxxxxxxxxx (231-xxxx)


Kirsten 

Nxxxxxxxxxxxx Realty



Justin 

xxx xxxxxxx St.




Jennifer 




Ames, Iowa 50010



Laura 

6. Dxxxxxxxxxxx  (232-xxxx, cell 450-xxxx)

Bethany 

REALTOR –ABR, CRS, GRI


Megan 

Fxxxxxxxxxxxx Realty



Anna 

xxxx xxxxxxxxx St.



Kerry 

Ames, Iowa 50010

7. Lxxxxxxxxxx (233-xxxx, cell 290-xxxx)

Wesley 





Property Inspector



Pamela 

xxx xxxxxxx Dr.




Kellee 

Ames, IA 50010




Megan 


8. Axxxxxxxxxxx  (292-xxxx)


Susan 

Community/Property Assistant Manager

Nickie 

Sterling University Plains



Colbie 

Xxx xxxxxxxxxx Road



Cynthia 




Ames, Iowa 50014



Brittany 

9. Sxxxxxxxxxr (232-xxxx)



Laura 

Habitat for Humanity of Central Iowa

Jenell 

xxx xxxxxx Ave




Erin y

Ames, IA  50010




Stephanie 








Leah 

(Department Letter Head)

Oct. 2, 2006

xxxxxx xxxxxx 





City Housing Assistant




xxxx xxxxxx Ave.






Ames, Iowa 50010





Dear Ms. xxxxxx :

I am pleased that you are willing to assist me in providing Iowa State students with a practical career development field experience in the area of housing.  The students are enrolled in a 300 level housing finance class in the Department.  Their class obligations are dismissed for Oct. 9-13 and they are expected to visit your site for one hour.  The following students are scheduled to visit your office for their field experience:

Kristy 

Virginia 

Cara  

Allison 

The students will come to your office as a team.  They will call you to schedule their visit.  All the students in the team will visit with you at the same time so as not to take up more than one hour of your time.  Students are required to write reports and will ask you questions about the jobs in your office and/or the programs you administer, about skills and education needed to carry out the work and about careers in the field of housing.  

Thanks for assisting in this important career development field experience.

Sincerely,

Sue R. Crull, PhD.

Associate Professor

